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IIpaBH/1a 00MeHA 1e/10BBIMH NOJAPKAMHE

H 3HAKAMH 1€/10BOI'0o rocrenpuuaMcTBa

B MYHHIHNAJILHOM 0I0/ZKETHOM 00pa30BaTeIbHOM YUpeKIeHHH
«COII Nel12» r. Bosioroe ;

1. O0mue nosokeHH

1.1. IlpaBuna obMeHa HENOBBIMH MOJAPKAMH M 3HAKAMH JEJOBOr0 FOCTENPHUMCTBA B
MBOY «COII Nel2» (nanee—IIpaBuna) pa3paboTaHbl B COOTBETCTBHH C TOJOKEHHSIMH
Koncrutynuu Poccuiickoit ®Denepaiu, PenepansHoro 3akonHa ot 25.12.2008. Ne 273-03
O npoTuBOnEHCTBUM KOPPYNLMH» ¥ TPHHATBIMM B COOTBETCTBHM C HHMH HHBIMH
3aKOHO/IATETbHBIMU M JIOKAIbHBIMH aKTAMH.

1.2. TlpaBuna onpenensor eauHsle s Bcex pabotHukoB MBOY «COII Nel2»
(manee — Yupexaenue) TpeboBaHMs K AaPEHHUIO W MPHHATHIO JEJOBBIX MTOJAPKOB.

1.3. YupexxaeHue MNoanepKUBaeT KOPIOPAaTHBHYK KYJIbTYPY, B KOTOPOH JENOBbIE
NOMapKH,  KOPINOPaTUBHOE  TOCTEMPHUMMCTBO ¥ NPEACTABHTEIBCKHE  MEPONPHATHA
paccMaTpUBAlOTCA TOMbKO KaK HHCTPYMEHT JUI YCTAHOBICHHMS W MOJNEPXKAHHMSA JEIOBBIX
OTHOLUCHWH M KaK MPOABJICHUE O0IIETTPUHATON BEXIMBOCTH B X0A€ JAEATENBHOCTH YUpPEIKICHHS.

1.4. YupexkneHue MCXOIMT M3 TOro, 4YTO JOJTOBPEMEHHbIE JE€JIOBBIE OTHOUIEHHS
OCHOBBIBAIOTCH HAa JOBEPUH WM B3aUMHOM YBOXKECHHH. OTHOLICHHUSA, MPH KOTOPHIX HAPYILACTCH
3aKOH W MPWHLMIbI JEJOBON ITUKHU, BPEIAT PENyTalUH YUPEeKACHHUS W YECTHOMY MMEHH €ro
pabOTHHKOB, ¥ HE MOTyT 00€CNE4YMTh YCTOMYMBOE AOJTOBPEMEHHOE Pa3BHUTHE YUPEIKICHHS.
Taxoro poaa OTHOLIEHHS HE MOTYT ObITh MPUEMJIEMb] B TPaKTHKE paboThl YupexkaeHus.

1.5. lleiicteue [IpaBun pacnpocTpaHsieTcs Ha BceX pabOTHHKOB YUpEeKICHHSA, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAeMOH TO/DKHOCTH,

1.6. lannsie [TpaBuna npecnenyer cneayoLme LeiH:

- obecriedeHre eIMHOOOPA3HOrO0 TOHHUMAHHS PONM W MECTa JEJNOBBIX IOJAPKOB,
NENOBOrO TOCTENMPHUMMCTBA, MPEACTABUTENLCKAX MEpOIPHATHIi B  [EJOBOM  TIPaKTHKE
VYupexaeHus;

- OCYIIECTBIICHHE YIPaBICHYECKOH M XO34HCTBEHHON [AEATENIBHOCTH YUYPEKACHUS
UCKITIOYHUTENIBHO Ha OCHOBE HAIEKALIMX HOPM U MPaBUIl JEN0BOr0 MOBEACHUS, 0asupyroLmxcs
HA TPUHLMIAX Ka4eCTBa MNPENOCTABICHHA YCIYT, 3alidThl KOHKYPCHLIMH, HEIOMYIUCHHS
KOH(IHUKTa HHTEPECOB,

- OTIPEJCNIEHHE E€OMHBIX I BCeX paboTHUKOB YupexaeHus TpeOOBaHMH K JapeHHIO H
NPUHATHIO JENOBBIX TMOJAPKOB, K OpPraHW3allid M Y4YacTHIO B MPEICTABHUTEIbCKHX
MEpPOIPUSATHSAX;

- MUHHMH3HPOBAaHHE PHCKOB, CBS3aHHBIX C BO3MOXKHBIM 3/I0yNOTpeOicHHEM B 00acTi
NOJAPKOB, IMPEACTABUTENLCKUX Meponpusthil. Haubonee cepbe3sHbIMM M3 TAKHX PUCKOB



ABJIAIOTCH OMACHOCTh MOAKYNAa M B3ATOYHHYECTBO, HECMPABEIJIHBOCTh I10 OTHOLIEHHMIO K
KOHTpareHTaM, NPOTEKLMOHNU3M BHYTPH YUpEeXIeHHUS,

2. TpeGoBanus, NpeAbABASEMbIe K A€JI0BLIM I0AAPKAM
H 3HAKAM /IeJIOBOI0 rocTeNnpHHMCTBA

2.1. PaboTtHukn VY4pexxIeHHs MOTYT TOMy4aTh ACHOBbIE MOAAPKH, 3HAKH MEJIOBOTO
TOCTENPHUMCTBA TOJMBKO Ha O(HIMAIBLHBIX MEPONPUATHAX, [PH YCJIOBHH, 4YTO 3TO
HE [POTHBOPEYHT TPEOOBAHMAM AHTUKOPPYMLIMOHHOTO 3aKOHONATEJbCTBA M  HACTOALIMM
[Tpasunam.

22 Tlopapku ¥ ycIyrd, NPHHHMAEMBIE WM [PEJOCTABJISEMBbIE YUPEKICHHEM,
NepefaloTCs H NPHHAMAIOTCS TOJNBKO OT HMEHHM YHUPEXKACHHUS B LIEJIOM, a HE KaK MOAapOK WM
nepesaya ero oT OTAEIBHOr0 paboTHUKA.

2.3. Jlenosbie noaapkH, KOTOpble pabOTHHKH OT UMEHH YUPEKAEHHS MOTYT MEpeaaBaTh
APYTUM JHMLAM MM OPHHAMATH OT JPYIUX JIML B CBS3H CO CBOEH TPYIOBOIl JEATENBHOCTBIO, @
TAKOKE TPEACTABHTEBCKHE PacXolbl Ha NENOBOE MOCTENPHHMCTBO JO/DKHBI COOTBETCTBOBATH
CIEAYIOIIHM KPHTEPHSAM:

- OBIT MpPAMO CBA3aHBI C YCTABHBIMH LIENAMHM NEATENBHOCTH YYpEKIECHHS, JTHOO
C MaMATHBIMHM JaTaMH, I00HIesIMH, 00IIeHALMOHAJIbHBIMH TPa3AHUKAMK, HHBIMH COOBITHAMH,

- OBITH pa3yMHO 06OCHOBAHHBIMH, COPA3MEPHBIMH U HE SBJIATHCA MPEAMETAMH POCKOILH;

- HE MpPEeACTaBIATh COOOM CKpLITOE BO3HATPAXACHHE 33 YCAYry, MNEHCTBHE WM
OesneiicTBHE, NOMYCTHUTENLCTBO WIIM MOKPOBUTENLCTBO, NMPEAOCTABIEHHE IMPAB WM NPUHATHE
ONpeJecHHBIX PeLIeHHH, MO0 MOMBITKY OKa3aTh BIMAHHE HA MOMYYATENs C MHOM HE3aKOHHOM
HJTH HEITHYHOMH LIENIBIO;

- HE cO37aBaTh MO8 mMomydatens o0sA3aTeNbCTBA, CBS3aHHBIE C €ro  COYKEOHBIM
TIONIOKEHHUE HITH UCTIONIHEHHEM CITY)KeOHBIX (A0JHKHOCTHBIX ) 00s13aHHOCTEHH

-HE CO03[aBaTh pPENyTAlMOHHONO pUCKA A JAEJOBOr0 MMHIKA YHUPEeKICHHA,
pabOTHMKOB M MHBIX JIMIl B C/Iydae pacKpbITHs HMHPOPMALMHM O COBEPIICHHLIX MOJapKax
M [TOHECEHHBIX MPEACTABUTENILCKHX PACX0Aax;

-HE  MPOTHBOPEYMTh  NpPUHIMNAM W TpeOOBaHMAM  AHTHUKOPPYILIMOHHOTO
3akoHoaatenscTBa Poccuiickoit Penepaumu, [Tonoxxenuio 06 aHTHKOPPYNIMOHHOM MOJIMTHKY B
Yupexxnennn, Komekcy 3TukM M CilyxeOHOr0 mNOBEACHUS pabOTHHKOB YUpEKAEHHA W
00mEenpUHATLHIM HOPMaM MOPAITH ¥ HPABCTBEHHOCTH.

2.4. Jlenossie NOAapPKH, B TOM YHCJIE B BUJI€ OKa3aHUs YCJIYr, 3HAKOB 0cO00ro BHUMaHHs
M yd4acTHS B pa3BlCKATEJbHBIX M A&HAJOTMYHBIX MEPONPUATHAX HE MHO/DKHbI CTaBHTh
MPHHHMAIOLIYIO CTOPOHY B 3aBHCHMOE MOJIOXKEHHE, NPUBOJMTE K BOSHHKHOBEHHIO KaKUX-1400
BCTPEYHBIX 00A3aTE/IBCTB CO CTOPOHBI MOMYYATE/NA MM OKA3biBaTh BIMAHHE HA OOBEKTHBHOCTH
€ro JCNOBBIX CYXICHHH U PELICHUHA.

2.5. CTOMMOCTh U TEPUOAMYHOCTE JAPEHUS M MOJYYEHHS [EJ0BBIX MOAAPKOB H/MIK
y49acTUsi B IPEACTABUTENBCKHX MEPONPUATHAX OTHOIO M TOTO K€ TPETHEro JMIA AO/DKHBI
OTPENENATHCA IENIOBOH HEOOXOAMMOCTBIO 1 OBITH Pa3yMHBIMM.

2.6. B xayecTBe noaapkoB pabOTHHKH Y4peKAeHHs HAO/DKHBI CTPEMHTBLCH UCIOI30BaTh
B MaKCHMAaJIbHO JOMYCTHMOM KOJIHYECTBE CIIy4acB CYBEHHPBI, MPEAMETHI H H3ACIHA, HMEIOLIHE
CHMBOJIMKY YUpEKACHHUA.

2.7. Tlopapku M yCHyrH HEe IOJDKHbI CTAaBHTh TOJ, COMHEHHME WMHIK HWIH JEN0BYIO
penyTauro YUperkACHHN HIH ero pabOTHUKOB.

3. IlpaBa u 00S13aHHOCTH PAGOTHHKOB YupexKIeHHs NpH o0MeHe 1eI0BLIMH
NOAAPKAMM H 3HAKAMH /I€JI0BOI0 roCTENPHHMCTBA



3.1. PaboTHHKM, TpeaCTaBiIsAAs MHTEPEChl YUPEHICHUS WIM ACHCTBYS OT €r0 HMMEHH,
JIOJDKHBI COOMIIOaTh TPAHUILIBI JOMYCTHMOTO MOBEICHUSA MPH 0OMEHE NENOBBIME MOJApKaMH U
NPOSBJICHHUH NEI0BOI0 FOCTEIIPHUMCTBA.

3.2. PaborHuku VY4pexAeHHs BNpaBe NapUTh TPETBMM JIMLAM W MONydYaTh OT HHX
JIEJIOBBIE MMOJIAPKH, OPraHM30BbIBATh M YYAaCTBOBATH B MPEICTABHTELCKMX MEPONPHATHAX, €CIIH
3TO 3aKOHHO, I3THYHO M JI€NaeTCs WCKIKYMTENbHO B JENOBBIX LEJAX, OMNPEIeICHHBIX
HacTosuMH [Ipasunamu.

3.3.1Ipn moOGBIX COMHEHHAX B MNPAaBOMEPHOCTH WM 3THYHOCTH CBOMX NEHCTBHIA
paboTHukM VYupexkaeHus o00s3aHbl IOCTaBHTh B M3BECTHOCTh IHMPEKTOpa YdpexKIeHus
H [IPOKOHCYJIBTHPOBATECA C HUM, MPEXK/AE YEM JAPHTh HIIH MOTYYaTh MOJAPKH WM y4acTBOBATH
B T€X HJIM HHBIX NPE/ICTABHTEIBCKHX MEPONPHATHSAX.

34 Tlpu nomyyYeHHH [OENOBOTO [OJApPKA WA 3HAKOB [EJIOBOTO T'OCTENPHHMCTBA
pabotHuku VYupexiaeHus 00s3aHbI TNPUHWMATh MEPbl M0 HEJOMYINEHHIO BO3MOXHOCTH
BO3HHUKHOBEHUS KOH()IMKTa HHTEPECOB.

3.5. PaboTHMKH VYupekKJIEHMS HE BIPaBE HCMONB30BaTh CIYKeOHOE TMONOKEHHE
B JIMYHBIX LIETAX, BKIIOYAS HCIOIB30BAHHE HMYILECTBA YUPEIKIEHHS, B TOM YHCIIE:

- U1 TIOJTY4SHHS MOJAPKOB, BO3HArPAXKICHNA W WHBIX BBIFOA Jis ces JTHUHO U JPYrUX
aMn B OOMEH HAa OKasaHWEe YUPeKICHHEM KakMX-THOO YCIyr, OCYLIECTBACHHA MO0
HEOCYIIECTBJICHUSI OMpENE/ICHHbIX JeACTBHI, mnepemaud HMHPOPMALMM, COCTABISAIOIIECH
KOMMEPYECKYIO TaiHY;

- 1S MOJTy9EHHS TIOIaPKOB, BOSHATPAXKICHUA U WHBIX BBITOJ JUI JIMYHO M IPYTHX JIMIL B
NpoLEcCe BENCHUS €N YYpEekKIEHHs, B TOM 4YMCIe, KaK [0, TaK M IOCJIE MPOBEICHUS
NEePEroBOPOB O 3aKITHYEHHH IPXKIAHCKO-TIPABOBbIX JOMOBOPOB H WHBIX CIENOK.

3.6. PaboTtHukaM YupexIeHHss HE PEKOMEHIYETCs MPUHMMATh WM NepeaapHBaTh
nogapkd Jubo ycnyru B m000M BUAE OT TPETBHMX JIMI B KadecTBe OJaroJapHOCTH
3a COBEPULICHHYIO YCITYTy WM JAHHbIH COBET.

3.7.He nomyckaercs mnepenaBaTh M TNPHUHMMATh NOAAPKU OT YUpeXAEHHS, €ro
paboTHHKOB M NpeCTaBUTENeH B BU/E JEHEXHbBIX CPECTB, KAK HATMYHBIX, TAK ¥ Oe3HAIUYHBIX,
HE3aBHCHMO OT BaJIOTHI, a TaKKe B (JOPME aKiMii, ONMI[MOHOB MIIM HHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaborHuku VYUpekIeHUs JO/DKHBI OKAa3bIBATHCH OT IPEMJIOKEHHH, TMOJTydeHus
MOAapKOB, OIUIATHI MX PACXOJOB M T.I1., KOTJa NoA0OHbIe AeHCTBHUS MOT'YT MOBJIUATH WM CO31aTh
BIICYATIICHHE O BIMSHHM Ha MCXOJ CICJIKH, pPe3y/bTaT MPOBENCHUS TOProB, Ha MPHHHMAEMBbIE
YUpeKIeHHEM PEIIEHHS U T. .

3.9, AxmMuHucTpaLus ¥ pabOTHUKKM YUpeKIAeHHs He MpHeMoT Koppynuuu. [lonapku He
NOJDKHBI OBITE WCIIONB30BAHBI JUIS NAYM/TIONIYYEHHS B3ATOK HIM KOPPYNLHH B JIIOOBIX ee
TPOSIBIEHHSAX,

3.10. Paborauk Y4pexaeHHs HE BIpaBe Npeiarath TPETHHM JIHLIAM HJIH IIPUHUMATH OT
TAKOBBIX MOMAAPKH, BBIMJIATHI, KOMIEHCAUMH W T.1. cTOMMOCTBIO cBbitie 3000 (Tpex Thicsa4)
pybuneii MM HE COBMECTHMBIE C 3aKOHHOH MPAKTHKOW AEIOBBIX OTHOLICHMH. Ecimi paboTHHKY
YupexaeHns NpeanaraloTcs noao0Hsle MOAapPKU MK JICHbIH, OH 00A3aH HEMEJUIEHHO 00 3TOM
JHPEKTOPY YUPEKACHUS.

3.11. PaboTHuK YupexaeHHs KOTOPOMY IPH BhINOJHEHUH JODKHOCTHBIX 00s3aHHOCTEH
MpeIaraloTcs MOJAPKH MM MHOE BO3HArPAXNKICHME KAK B MNPAMOM, TaK M B KOCBEHHOM BHUIE,
KOTOpbIE CTMIOCOOHBI MOBJMATE HA MOATOTABIMBAEMBIE W/UITH NPUHUMAEMbIE UM pEIICHHS HIIH
OKa3aTh BJIHAHHE HA €ro AcicTBre/0e3neiCTBHE, TOIDKEH:

- OTKa3aThCsl OT HUX O HEMEUICHHO YBEJIOMHTh IUpPEKTOpa YUpekaeHus o dakre
NpeAJIoKEHHs MoapKa (BO3HArPaXKICHHUS ),

-0 BO3MOXHOCTH HCK/JIIOYMTH JaJbHEHIINE KOHTAKTBI C JIMIIOM, MNPELIOKHBUIIUM
MOAAPOK HITH BO3HATPAXKIECHHE, ECITH TOIBKO 3TO HE CBA3aHO CO CiTyeOHOH HEOOXOIMMOCTBIO;

- clly4ae, €CIHM TOJapOK WJIM BO3HAIPKACHWE HE TNPEICTABIAECTCS BO3MOXHBIM
OTKJIOHHTh HMJM BO3BPaTHTh, TEPENaTh €ro C COOTBETCTBYIOLIECH ciyxeOHOH 3anuckoi mns



NPHHATHA  COOTBETCTBYHOLUMX MEp [IHPEKTOPY VYUpeKAECHHs M NpoAokuTh paboty
B YCTAHOBJICHHOM B YUPEXIEHUH MOPSAAKE HAJl BOTIPOCOM, C KOTOPbIM OBLI CBSI3aH NOAAPOK MIIH
BO3HArpakJICHHUE.

3.12.B cayyae BO3HMKHOBEHHMS KOH(IHMKTA HWHTEPECOB MWJIM  BO3MOMKHOCTH
BOSHUKHOBCHHMS KOH()IMKTa HHTEPECOB TPH MOJYYEHHWH IENOBOTO TMOJApKa HIM 3HAKOB
JEI0BOr0 roCTeNnpuMMCTBa paboTHHK YupexaeHus 06s3aH B nMCEMEHHOM hopme yBenoMuTs 06
3TOM OJHO M3 JO/DKHOCTHBIX JIML, OTBETCTBEHHBIX 3a TNPOTHUBOJCHCTBHE KOPpYILMH, B
COOTBETCTBHH C MPOLIEAYPOH PACKPBITHA KOH(IMKTA MHTEPECOB, yTBEPXKACHHOM [T0o0KEHHEM 0
KOH()IHKTE HHTEPECOB, IIPHHATHIM B YUpEXIeHHH.

3.13. PabotHukaM YupeXIeHHS 3anpeInaeTcs:

- CAMOCTOATENHO [PUHMMATh MPENJIOKEHHS OT OpPraHH3aUMii HWIM TPEThbHUX JIMIL
0 BPYYEHHH JICIOBBIX NOAAPKOB U 00 OKAa3aHWH 3HAKOB JEJI0BOr0 rOCTENPHUMCTBA,

- MpHHHAMAaTh €3 COorIacoBaHus ¢ IUPEKTOPOM YUpPEKICHHS NENOBbIE MOAAPKH M 3HAKH
AEIOBOr0 TrOCTENPHHMCTBA B XOJA€ IMPOBEACHHS JEJIOBBIX MEPErOBOPOB, MPH 3aKIHOYECHUH
JIOrOBOPOB, @ TAKXKE B HHBIX CITy4asX, KOrJa Mofo0HbIe ASHCTBHA MOTYT MOBJIHATH WM CO3/1aTh
BIE€YAT/ICHHE 00 HX BIHAHHUHM HA NPHHUMAEMBbIE PELLICHHS,

- IPUHUMATh JCNOBBIC MOJAPKU U 3HAKH JEI0BOTO FOCTENPUMMCTBA B XO/I€ IIPOBEICHHS
TOProB H BO BPEMs NIPAMBIX IIEPErOBOPOB MPH 3aKITFOYEHHH JOrOBOPOB (KOHTPAKTOB); '

- MPOCHTh, TPeOOBATh, BBIHYXKATh OPraHW3ALMH MM TPETHHX JIMIl JAPHTh UM JHGO HX
PONCTBECHHMKAM JEJIOBBIE TIONapKM W/MIIM OKa3piBaTh B HX TI0J1b3y 3HAKH JEJIOBOTO
rOCTENPHHMCTBA;

- IPHHMMATh MOJAPKH B BHIE HAIWYHBIX, OE3HANMYHBIX NEHEKHBIX CPEICTB, LIEHHBIX
Oymar, IparoleHHbIX METaJLIOB.

3.14. YupexaeHne MOXKET NpHHATH pemieHHe 00 ydacTHM B OIIaroTBOPHTENBHBIX
MEPONPHATHAX, HANPABJICHHBIX HA CO3JaHME M YNMPOYEHME MMHIKA YupexnaeHus. [Ipu stom
TIaH ¥ 610/DKET y4acTHs B IaHHBIX MEPOTIPHATHAX YTBEPKIAETCH AUPEKTOPOM YUpPEesKaEHHS.

3.15.B cnyuae OCyIIECTBIEHHS CIIOHCOPCKHX, OllarOTBOPHUTE/BHBIX TPOrpaMm
YupexaeHue HODKHO NMPEABAPHTENIBHO YAOCTOBEPHTHCH, YTO NPEAOCTABIsSEMas YupeKIeHHEM
nomouls He OyJeT UCTo/Ib30BaHa B KOPPYTIIMOHHBIX HEJISX HITH HHBIM HE3aKOHHBIM MyTEM.

3.16. Ilp1 B3aUMOJCHCTBMM C JIHLAMH, 3aHHMAKOIIHMH NTO/DKHOCTH TOCYAapCTBEHHOI
(MyHULANanbHOM)  cmyxObl, CleayeT pYKOBOACTBOBATHCS HOPMAMH, PEryIHPYHOLIMMH
3THYECKHE HOPMBI M MpaBWia CIIy)KEOHOrO MOBEAEHHS TOCYIAPCTBEHHBIX (MYHMIIMITAIBHBIX)
Chy>aumx.

3.17. Hencnonuenne HacTosmmx [IpaBHa MOXET CTaTh OCHOBAHHWEM AJIS IPUMEHEHHS K
pabOTHHKY MEp AHCLMIUTHHAPHOT 0, 8IMHHHCTPATHBHOIO, YrOJIOBHOIO H IPaX(I@HCKO-IIPABOBOI0
XapakTepa B COOTBETCTBHH C AECHCTBYIOIIMM 3aKOHOAATEICTBOM.

4. O61acTh NpUMEHEHHs

4.1. Hactosmume [lpaBuna noaiexar NMPUMEHEHHWI0 BHE 38BHCHMMOCTH OT TOTO, KaKMM
o0pa3oM mepenaroTCs AENOBBIE MOJAPKH W 3HAKH JIEJIOBOr0 TOCTENPHHMCTBA. HANPAMYIO HIIH
qepe3 NOCPEIHUKOB.

4.2. Hacrosimue [IpaBuna sBnsitoTCs 00s13aTeIbHBIMU 118 BCEX PaOOTHUKOB YupeAeHHs

B nepHoJl paboTel B YUpeKIeHUH.



